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DATE

SUPPLEMENTAUBID BULLETIN NO. 2
For LBP-HOBAC-lTB-GS-2021 0l l8-01 (2)

: Three (3) Years Lease of Thirty (30) Units Photocopier
Machine

Procurement Department

November 23, 2021

This Supplemental/Bid Bulletin is issued to modify, amend and/or clariry certain items
in the Bid Documents. This shall form an integral part of the Bid Documents.

Modifications. amendments and/or clarifications:

1) The bidder/s are encouraged to use the Bid Securing Declaration as Bid Security.

2) The Terms of Reference (Annexes D-l to D-9), ITB Clause 5.3 and 19.3 of Bid Data
Sheet (Section lll), Schedule of Requirements (Section Vl), Technical Specifications
(Section Vll), Schedule of Prices (Form No. 2 - For Goods Offered Within the
Philippines and from Abroad) and Checklist of Bidding Documents (ltem Nos. 'l 1 &
12, of lhe Eligibility & Technical Components, ltem No. '18 of Post-Qualification
Documents and ltem No. 2 of Financial Components) have been revised. Please see
attached revised Annexes D-1 to D-2 and specific sections of the Bidding
Documents.

3) The deadline for submission of electronic bids for the above project is re-scheduled on
December 10. 2021 at '10:00 A.M. Submission of physical bids (hard copy) shall not
be accepted.

4) LANDBANK responses to bidders' queries/clarifications per attached Annexes E-1 &
E-2.

Land Bank ofth. Phlllpplnes
LANDBANK Ptaza, tsgg M.H. Det Pllar corner Dr. J. Qulnto6 Sts., Matate, lranlla, Phlllppines 1004
T (632) 8522-0000 8551-2200 3450-7001 Wwww.tandbank.(om

T, DIAZ, JR.
; HOBAC Secretariat



CLASS D

FACILITIES MANAGEMENT DEPARTMENT (FMD)
ilanual Records Division

TERII'IS OF REFERENCE

I. PROJECT:

Three (3)-Year Lease for Thifty (30) units Photocopying Machines at LBP Plaza'

Malate, Manila.

1.1 4 units - at least 60 copies/minute (2 units for FMD'g/F, 2 units for 27F)

26 units - at least 35 copies/minute (lnclusive of one back-up unit, 9F and one

buffer unit)

. Manufactured year should NOT be earlier than 20'19.

. All wlth reducer, enlarger, feeder, automatic collator, back{o-back printing, tray

for A4, Legal and A3 size Paper.
. All 30 units with scanner - free of charge
.Withenergy-savingdesignforlowpowerconsumptionduringprinting'ready

moCe inA sleep mode e.g. consumes 610 W during printing' 40W during-

readymodeandlWduringsleepmode,orachievedthestandardvalueof
Energy Star Program

. Use of environmenlfriendly technologies, e.g. usage of recycled materials, or

toner and Paper saving features

1.2 wilh 20/o discount for spoilage to be deducted from the total number of copies

consumed Per month.

II - SERVICE REQUIREMENTS:

The Service Provider shall:

ll.,lEnsurethatallmachinesareingoodconditionandavailableatalltimesby
providing:

ll.'1.1 One (1) back-up unit of at least 35 copies per minute'

ll.1.2One(1)in-housetechnician,ondutyfromS:00AM-S:00PM'Mondaysto
Fridays.

ll.,l.3Simplerepairtobeattendedwithinfour(4)hoursuponreceiptof.notice
from FMDiend-user or provide back-up unit in case repair will take 1 week

or more.

ll.2 Conduct regular monthly evaluation/validation of usage of the machines for

replacemenf or upgrading as needed.

ll.3Provideunlimitedsupplyofgenuineconsumables(toner),withstocklevelof
three (3) toner per mbhin tor-eacb type of machine e'9 60 cpm copier and 35

cpm coPier.

ll.4 Provide product brochure with specifications'

,0r12014 TOR 
"n 

Lease of Copy Machines at LBP Plaza, Manila

&rricd foIer}l
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CLASS D

ll.5 Submit, upon winning the bid, any of the following documents applicable

to the photocoPying machine to be delivered:

11.5.1 For brand new photocopying machine, applicable document is any of

the following:
a. Certificate of lllanufactured Date of photocopying machine issued

bY Manufacturer; or
U. Ollivery Receipi of the photocopying machine issued by the

illanufacturer duly received by the Distributor/Supplier

11.5.2 For reconditioned photocopying machine, applicable document is

any of the following:
a. Supplier's NotJrized Sworn Affidavit that the photocopying

mac'hin" had been reconditioned within the Past six (6) months

from the date of bid oPening; or
b. Any document issued by the Manufacturer as proof that the

supplier is authorize in the Philippines to recondition the

PhotocoPYing machine

ll.6 Ensure that their Technician is properly identified' reports to FMD supervisor and

compliant with office rules of the Bank'

ll.7 warrant that it has complied with all the laws and. regulations applicable-to- its,

operationanditswastedisposalactivityisincompliancewiththewasteolsposal
regulations of the government authorities'

III - OTHERS

lll.lTheserviceprovidershallsubmitatleasttwo(2)certificatesofSatisfactory
performance trom tneii pievious clients, including LANDBANK if applicable and

"opv 
oi nutnorizeo initippine Distributor of Photocopier issued by the

Manufacturer.

lll.2PAYMENT-TheBankshallpaytheServiceproviderbasedontheactual
consumption p"r roniii, n"t ot l7o spoitage as stated in item l 2 Summary of

u."g; ;nJ ni"o.prtn,il"ni n"port signeJ oy the end-users should be attached

to the Billing Statement.

lll.3 The Bank reserved the right to accept or re,ect. any or all quotations and to
- 

impoJ additional terrns a-nO conditions it may deem proper/advantageous to

LBP.

lll.4 The existing lease contract may be su$ect to.pre-termination based on the result

of satisfaction tr*"V.'i f"rJ'J tsyo Oissatiitaction for three (3) survey period

shall be ground for pretermination'

Prepared bY:

ry
MARIA CRISTINA M. MAGNO
Chief of Division, FMD-MRD

?./REI,IILLANO
AVP, FMD ,,

,or1-2i14 T-;n Leas" of cow Macllines at LBP Plaza' Manila
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Bid Data Sheet

ITB
Glause

5.3 I contract .strall be considered similar to this Proiect if it involves
lease/rentat/supply/delivery of photocopier machines or managed print
services. Moreover, it must have been completed within five (5) years
prior to the deadline for the submission and receipt of bids.

7 Subcontracting is not allowed.

12 @odsshallbequotedDDPspecifieddeliverysite/sorthe
applicable lnternational Commercial Terms (l NCOTERMS) for this Project.

14.1 form of a Bid Securing Declaration, or any of

the following forms and amounts:

Form of Bid SecuritY
Minimum Amount

of Bid Security

(a) Cash or cashier's/ manager's check issued by

a Universal or Commercial Bank;

PhP150,000.00Ol gank-drafUguarantee or irrevocable letter of
credit issued by a Universal or Commercial
Bank; Provided, however, that it shall be

confirmed or authenticated by a Universal or

Commercial Bank, if issued by a foreign bank;

and

(c) Surety bond callable upon demand issued by' - 
a surety or insurance company duly certified by

the Insurance Commission as authorized to
issue such securitY.

PhP375,000.00
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1. quired amount shall be remitted to

,nV mruOeAllX Branch or though the LANDBANK online payment p-latform

Unf.gizportat. The bidder snilt first secure an electronic PAO from

LANDBANK - Procurement Department' lf the bidder opts to pay at any

LANDBANK Branch, the electronic PAO shallthen be printed in two (2) copies

and presented to it''" 1-RNOBANK Teller together w^ith the money' The

LANDBANK Teller shall issue a machine validated Official Receipt (OR)

evidencing payment of the bid security.

lf the bidder opts to pay through the LANDBANK Link.BizPortal, the steps to

follow are found in Annex A of the Bidding Documents' The Payment

Confirmation shall serve as proof of payment of the cash bid security'

lf bid security is in the form of cashier's/manager's check, the check should

be payable t6 mxo BANK oF THE PHILIPPINES'

lf in the form of bank drafuguarantee, the bidder may use the standard format

of the issuing Bank, provid'ed that the Project Title and Project ldentification

Number are indicated therein.

4. lf in the form of standby Letter of credit, it may be- secu.red through

LANDBANK Coiporate Binking Department 2 (C_BD 2) and Small and

Medium Enterprises - Market L-nding Department 2 (SME-MLD 2) with the

following contact details:

(a) CBD 2 - 18th Floor, LANDBANKP\aza Building

Telephone No. 8-405-7 345 local 21 17

(For Assets 1 Billion and uP)

(b) SME-MLD 2 - 18th Floor, LANDBANKP\aza Building

Telephone No' 8-405-7 431 local 7 431

(For Assets below 1 Billion)

5. lf in the form of surety bond, it should be issued by a surety. or insu.rance

.*p.ny OufV accreJiilO OV the lnsurance Commission (lC) and has. not.been

issued 
" 

.""."*d-desist-order by the lC or is currently not included in the

list of blacklisted firms.

The surety bond may be secured through LANDBANK lnsurance Brokerage'

lnc. (LlBliwith the following contact details:

(a) LlBl-Forex
1 4th Floor, LANDBANK Plaza Building

TelePhone No. 8-71 O-7 1'14

(Every TuesdaY and ThursdaY)

(b) 12th Floor, SSHG Law Center Bldg'

105 Paseo de Roxas, LegasPiVillage
Makati

2.

3.
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7.

surety bonds with the following or similar conditions/phrases shall not be

accepted:

(a)'lncaseofdefaultbythePrincipal,thisbondshallonlyansw€rforthe
differenceinthebidpriceofthewinningbidderandthatofthenext
lowest complying bidder or that of the new winning bidder in case of re-

bidding plus 
-ne-cessary 

expenses incurred by- the Obligee in the re-

uiJoind irni.rt liability shall in no case exceed the amount of the bond';

or

(b)..ThattheamountofliabilityoftheSuretYunderthisbondislimitedtothe
actual loss or damage sustained and duly proven by the Obligee'"

lf in the form of Bid Securing Declaration' the attached Form No' 8 of the

Bidding Documents must be used.

Ascannedcopyofthebidsecurity(i'e.LANDBANKofficialReceiptand/or
;;;7;; P;d;;t Confirmation and/or Manager's/Cashier's Check and/or
g;[ orrticr"rantee and/or surety Bond and/or Bid securing Declaration)

st aii ue incruaed in the Eligibility and rechnicat proposal/Documents. ln the

;;;;;i cashier's/managerb ch6ck bid security, the physical check must be

o"rir"i"o io and receiveld by LANDBANK-procurement Department not later

itr.n S,OO P.M. of the following banking day after the opening of bids' ln the

iase of the other forms of 5io sec'iity, the physical document must be

Telephone Nos. 8-812-491 1 and 8-867-1 064

"roriit"J 
1o LANDBANK_procurement Department during the post-

qualification stage.

d/comPressed

nr". iC"py r and Copy 2). The archived/compressed files.shall be lab:ll"-l :U
bidder,sassignedshortname,lastseven(7)digitsofthebiddingreference
number incluiing the parenthesis if there are any, and bid copy number' each

."p".t"owitha.dashsign.Thus,foraprojectwithbiddingreferencenumber
LePHoanc-rrB-GS-20200819-01(2) that XYZ company wants to bid-on' th.e

archived/compressed files shall be labelled as XYZ-081901(2)-Cl (for copy 1)

anO XVz-OAlilol(2)-C2 (for Copy 2). Copy 1 shall serve as the primary file while

"o-o; 
t,f,"fi ri ihe backup iite. Ttr" archived/compressed files shall be

S#r*O using either WinZip, 7 -zipor WinRAR and password-protected'

Theabovementionedarchived/compressedfiles.shallcontaintheTechnical
c;il;;;;; iinanciat componeni ries in PDF format' These PDF files shall

ue iaberreo with bidder's assignia short name, last seven (7) digits of the b-ldding

L-to"n." nrrUer including tfie parenthesis if there are any' and the word "Tech''

Li;rin;ln in" ".." of th; Te;hnical component and Financial component'

I".p".tir"fy, each separated with a dash sign' Thus' using the 4w9.el?mPle.:
i["""r.-r,ir"it.ompressed fites XyZ-08190t(21-Ct ana XYZ-081901(2)-C2 shall



LBP-HOBAC-|TB-GS-202 1 0 1 1 8-01 (2)

Revised on 11-09-2021
and XYZ-081901(2)-

Fin.

ffiated in th.e Checklist of Biddino Documents.

Th:ffi orized signatory/ies when required in

the form.

ThearchivedfileandthePDFfiles'shat!be,assiq'n.e.dwithadifferentoasswgrd
; he bidder only upon the instruction

;iioBAci;;i"g the actual bid opening' The passwords for Copv 1 and Copy 2

shall be the same.

Eleckonic bids that are not assembled, labelled and password-protected 
. 
in

accordancewiththeseproceduresshallnotberejected/disqualifiedbutthe.
Biil;;;;li" ouiy auttroriieo representative shail acknowtedge such condition of

t;;id ;; ;d;itted. The HOBAC/LANDBANK shall assume no responsibilitv for

the non-opening or prematule opening of the contents of the improperly

".i"ruf "d, 
hue'ited and password-protected electronic bid'

ln case of modification of bid, a modified version of Copy 1 and Copy 2 of the bid

i;;;;i;;preiseo) nns strall be uploaded tolhe SFTF' The qualifier "Mod"

)nJ " 
nrr"rii counter indicating the number of times that the bid had been

;;;ifi"d .h;iite added at the enl of the filenames of both the a.rchtu:d ?"d-|.?l
fif'J.. Uti.glJ"in the earlier example, the s.gmple labels and contents of the

,"Jir"o uio s"ha1 be as fot6wi: a) Fir;t Modification:.XYZ-081901(2)-c1-Modl

"l,Jii2oar 
gol (2)-c2-Mo<ti coniaining xYz-0819.01 (2)-Tech-Mod1 and XYZ-

ffi 6oi A+i.-l\,l,io'r, *o b) Second Moi ifi cation : xYz-o-s 1 90 1 (2)-c 1 -Mod2and

ivi-osilor izl -C2-Mod2,'containing xY-z-081 901 (2)-Tech-Mod2 and XYZ-

bargOitZl-f ii'-nrod2l. Oniy ttte latest-modified bid shall be opened while the rest

of the superseded bids will be rejected '

10:00 A'M deadline on

. nrf eiai m;si Oe accompanied by a bid security.in- any of

fficceptable Jo--onTs 
"no 

-in 
the amount siated in ITB clause 14.1. only

electronic bids that are succeisfully uploaded.to the secure File Transfer Facility

ot rnrrroeANr 
"n 

or uetore ine oelotine shall be accepted. The procedures that

inirr u" ior6*"a in the submiision and opening oJ elechonic bids are described

in iri" o"t"ir"o Procedures in Submission and opening of Electronic Bids per

;i#";;;;"rc_1 to C_2. rrre etectronic bid shail be submitted by uploading

ili'air; in tf," LAp SFTF (please refer to the. Guide-in Accessing LBP Secure

File Transfer Facility per attached Annexes c4 lo c- t )'

aectonic bids received after the set deadline b.asino -q.n the date and time- 90 -the- 
'ot"a 

OY tn" nOAeC' Thus' bidders

@ids at least two (2) hours before the set
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The prospective bidder shall receive an acknowledgement receipt via email after
successful uploading of its/his/her electronic bid. lf no email is received within
one (1) hour after successful uploading, the bidder shall call the HOBAC
Secretariat at (02) 8522- 0000 local 2609 to confirm whether the submission has

been received, and if so, request for the acknowledgment of receipt of the
electronic bid.

17 @thebiddershallconfirmits/his/herparticipationinthe|
online meeting with the HOBAC Secretariat at least one (1) hour before the 

I

scheduled meeting. The bidder shall be able to log in into MS Teams and join the 
I

waiting Room of the HoBAC meeting. A maximum of two (2) 
I

accounts/connections per participating interested bidder shall be allowed to loin 
I

the meeting. 
I

Projects with participating bidders in attendance shall be given priority in tne 
Iqueuing.
I

Upon the instruction of the HOBAC Chairperson to start the bid opening activity, 
I

the HOBAC Secretariat connects the participating bidder/s to the 
I

videoconferencing/group calling session. The HOBAC Secretariat shall record 
I

the session and act as Moderator of the meeting all throughout. 
I

ln case a bidder cannot connect to the videoconferencing via MS Teams 
I

application, the HOBAC Secretariat shall contact the bidder concerned through 
I

its registered mobile phone/landline telephone up to a maximum of three (3) call 
I

attempts with five (5) minutes interval after each call attempt. A text message 
I

advising the bidder that the public bidding has already started will also be sent 
I

by the HOBAC Secretariat. lf the HOBAC Secretariat still cannot contact the 
I

bidder after the said allowable call attempts or the bidder is unable to contact the 
I

HOBAC Secretariat to provide the passwords needed to open its electronic bids 
I

when required by the HOBAC, the bidder concerned shall be disqualified from 
I

further participating in the bidding process. 
I

Once the connections are in place, the HOBAC, with the assistance of the

HOBAC Secretariat, retrieves the archived file from the LBP SFTF and opens the

same. The Technical Proposal shall be opened first. Upon instruction from the

HOBAC, the bidder concerned shall disclose the passwords for the archived file

and the PDF file of the Technical Component.

The HOBAC then determines the eligibility and compliance with the technical

I requirements of the specific bidder using a nondiscretionary "pass/fail" criterion.

I OnfV bidders that have been rated "Passed" shall be allowed to participate in the

I succeeding stages of the bidding process.

I

I fn" HOBAC, with the assistance of the HOBAC Secretariat, shall then open the

I Financial Components of those bidders that have been rated "Passed"' Upon
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ncerned shall disclose the password

for its/his Financial Component. 
1

ln case an archived/PDF file fails to open due to a wrong password, the specific

bidder shall be allowed to provide the HoBAC with passwords up to five (5) times

only. The same number oi attempts shall apply to Copy 2 of the bid, in case there

is i need to open it. lf the archived/PDF file still could not be opened after the

maximum allowable attempts or due to technical issues, the bidder concerned

shall be disqualified from further participating in the bidding process' Thus, the

bidders are encouraged to test their electronic bids and ensure that they are free

from technical errorJprior to uploading of the same to the SFTF.

The HOBAC, with the assistance of the HOBAC Secretariat, conducts bid

evaluation and ranking of the bids. The results of bid evaluation and ranking shall

be recorded in the Abstract of Bids, which shall be signed by the HOBAC

Members and Observers. The result of evaluation and ranking shall also be

announced to the ParticiPants.

The retrieval and opening of the electronic bids, page-by-page review of

documents and the results of the bid evaluation and ranking shall be shown to

i the participants through the screen sharing feature of MS Teams'

The access of the bidders to the videoconferencing/calling session shall be

terminated once the Chairperson has declared that the bid opening activity for a

The lot and reference is:

Three (3) Years Lease of Thirty (30) Units Photocopier Machine with Project

ldentificition N umber LBP-HO BAC-1TB-6S-2021 01 1 8-0 1 (2)'

The goods are grouped in a single lot and the lot shall not be divided further

into subJots for i[iltp."" oiuidding, evaluation and contract award'

ocuments required to be

,pro"o"o ano maini.in"o current ano .T 1*1lt lf -:!19.:li,:::::i:lJ:3#ffi; ;l""ii;; 2016 Revised IRR of RA 9184, or if alreadv resistered in the

PhiIGEPS under Platinum category, their Certificate of Registration and

Memoersnip in lieu of their uploaded file of Class "A" Documents' or a
combination tnereof. ln ."r" ihe bidder opted to submit their Class "A"

Documents, the Clrtificate of PhiIGEPS Registration (Platinum. Membership)

shall remain as a poit-qualitication requiremen! t9.q9 submitted in accordance

withSection34.2ofthe2016RevisedlRRofRA9l34'

A certified true copy of Value Added Tax (VAT) or Percentage Tax (PT) Re-turns

for the last two (2)'quarters filed manualiy or through the BIR Electronic Filing

and payment systeh tErps) shall also be submitted' only tax returns filed

manually or through EFirs and taxes paid shall be accepted.
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The delivery schedule/contract period expressed as weeks/months/years stipulates

hereafter a delivery/performance period whlch is the period within which to deliver the

goods or perform the services in the project site/s'

Section Vl - Schedule of Requirements

Conforme:

Name of Bidder

Sgnature Over Printed Name of
Authorized RePresentative

Position

Delivered,
Weeks/MonthsDescription

Within thirtY (30)

calendar daYs uPon

receipt of Notice to
Proceed (NTP).

Three (3) Years Lease of
Photocopier Machine (30) Units

Delivery Site:
LANDBAN KPlaza Building,1598 M.H. del Pilar corner Dr. J. Quintos streets,

Malate, Manila

Contact Person:
AVP Ramil O. Remillano
Head, Facilities Management Department

Contact Nos.
8522-OOOO loc. nos. 7360, 2265 and 4231
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Section Vll -Technical Specifications

Bidders must state below either "Gomply" or
"Not Comply" against each of the individual
parameters of each Specification preferably

stating the corresponding performance
parameter of the Product offered.

Statements of "Comply" or "Not Comply" must be

supported by evidence in a Bidders Bid and cross-

reierenced to that evidence. Evidence shall be in the

form of manufacturer's un-amended sales literature,

unconditional statements of specification and

compliance issued by the manufacturer, samples,

independent test data etc'' as appropriate' A

statement that is not supported by evidence or is

subsequently found to be contradicted by the

evidence presented will render the Bid under

evaluation liable for rejection. A statement either in the

Bidders statement of compliance or the supporting

evidence that is found to be false either during Bid

evaluation, post-qualification or the execution of the

Contract may be regarded as fraudulent and render

the Bidder or supplier liable for prosecution subject to

Statement of ComPliance

the applicable laws and issuances.

Please state here either
"Comply" or "Not GomPlY"Three (3) Years Lease of Thirty (30) Units 

I

PhotocoPier Machine

1. Minimum technical specifications and

other requirements Per attached
Revised Terms of Reference
(Annexes D'l and D'2)

2. The following documents shall be

submitted in suPPort of the

compliance of the Bid to the technica!
specifications and other
requirements:

2.1 Certificate of Satisfactory
Performance from at least two (2)

Previous clients, including
LANDBANK, if aPPlicable;
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-2:2 
Manufacturer's authorization or
back-to-back certification as
authorized Philippine Distributor
of PhotocoPier;

2.3 Brochures or other official
documents coming from the
manufacturer indicating the
comPlete sPecifications of the
offered PhotocoPier machine'

Non-submission of the above documents may

result in the post-disqualification of the bidder'

Conforme:

Name of Bidder

gnature o\rtFnnted Name of
Authorized RePresentative
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SCHEDULE OF PRICES
For Goods Offered from Within the Philippines

Proiect lD No. LBP-HOBAG-|TB'GS'202101 1 8-0{ (21

Name of Bidder

6 7
Sales ana outer
taxes payable if

Contract is
awarded, Per

item

I I 10
1 2 3 4 o

Gost of
lncidental

Services, if
applicable, per

item

Total Price,
per unit

(col 5+6+7+8)

Total Price
delivered Final

Destination
(co!9) x (col4)

Lot
No.

Description Country
of Origin

Quantity Unit Price
(Exw)

Transportation
and lnsurance and

al! other costs
incidental to

delivery. oer item

PhP 

-

PhP 

-

PhP 

-

PhP 

-

PhP 

-

PhP
1 Three (3)

Years Lease
of PhotocoPier
Machine (30)
Units

11,540,806
copies

Note: Breakdown of cost using the cost elements specified in this form should be provided'
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Ptease dedit Pavment to:

Name of Bidder
Account Name:

Sonature over Printed Name of
-Authorized RePresentative

Account Number:

LBP Branch:

Position
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Form No. 2
SCHEDULE OF PRICES

For Goods Offered from Abroad

Name of Bidder

6
-Transpottation
and lnsurance and

all other costs
incidentalto

delivery, Per item

7 I I 10

1 2 3 4 5
Sales and other
taxes paYable if

Gontract is
awarded, Per

item

Cost of
lncidental

Services, if
applicable,

per item

TotalPrice,
per unit

(co! 5+6+7+8)

Total Price
delivered Final

Destination
(col9) x (col4)

Lot
No.

Description Country
of Origin

QuantitY unlt Pnce-
(specify port) or

CIP named Place
(specify border
point or place of

PhP 

-

PhP 

-

PhP _ PhP 

-

PhP
I Three (3)

Years Lease
of PhotocoPier
Machine (30)
Units

1{,540,806
copies

PhP _

Note: Breakdown of cost using the cost erements specified in this form should be provided.
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Please credit pavment to:

Name of Bidder
Account Name:

gnature over Printed Name of
Authorized RePresentative

Account Number:

LBP Branch:

Position
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Ghecktist of Bidding Documents for Procurement of Goods and
Seruices

The documents for each component shourd be arranged as per this checklist. Kindly

provide guides or dividers with appropriate labels'

The Eligibility and Technical component shatt contain documenfs seguentially

arranged as follows:

o Eligibility Documents - Class "A"

Leqal Eliqibility Documents

1. Valid PhIIGEPS Registration certificate (Platinum Membership) (all pages); or all

of the following:

oRegistrationcertificatefromsecuritiesandExchangecommission(sEC)'
oepartment of Trade 

"no 
rnJr.tw toTll for sole proprietorship, or cooperative

Development Authority iconl 
- 
for cooperatives, or any proof of such

registration as stated in the Bidding Documents;

o Valid and current mayor's/business permit issued by the cltY or municipality

where the principat prace oibusiness of the prospective bidder is located, or

equivatlnt do.rr"ni for Exclusive Economic Zones or Areas; and

lncasesofrecentlyexpiredMayor's/Businesspermits'itshallbeaccepted
togetneiwith the official receipt ai proof that the bidder has applied for renewal

within the period prescribed by the conc.grned local government unit: Provided'

That the renewed permit snJibe submitted as a poit-qualification requirement

in accordance with Section 34'2 of this IRR'

oTaxClearanceperExecutiveorder3gS,seriesof2005,asfinallyreviewed
ano ap-prov"J uv the Bureau of lnternal Revenue (BlR).

2. Duly notarized secretary's certificate attesting that the signatory is the duly

authorized repreientative of tn"'piosp"ctive oiioer' and granted full power and

authority to do, execute 
"nO 

pEtfoii any and all acts necessary and/or to

represent the prospective biddei in the bi-dding, if the prospective bidder is a

corporation, partneiship, coop""tl'"' ot l-"i.ll]:ll're or Original Special Power

of Attorney of ari ,n"r6"r. oi tne joint venture giving full power and authority to

its officer to siin in" oss and do acts to represeni the Bidder. (sampre form -

Form No.7).
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3. Statement of the prospective bidder of all its ongoing government and private

contracts, including contracts awarded but not yet started, if any, whether similar

or not similar in nature and complexity to the contract to be bid, within the last five

(5) years from the date of submission and receipt of bids. The statement shall

incluOe all information required in the sample form (Form No. 3).

4. Statement of the prospective bidder identifying its Single Largest Completed

Contract (SLCC) similar to the contract to be bid within the relevant period as

provided in the bioOing Documents. The statement shall include all information

required in the sample form (Form No. 4)'

Financial Eliqibilitv Documents

5. The prospective bidder's audited financial statements, showing, among others,

the prospective bidder's total and current assets and liabilities, stamped
.receivedl,by the BIR or its duly accredited and.authorized institutions, for the

preceding cilendar year which should not be earlier than two (2) years from the

date of bid submission.

6. The prospective bidder's computation for its Net Financial Contracting Capacity-

(NFC6) torrowing the sample form (Form No, !), or in the case of Procurement of

Goods, 
" 

.orri"tted Line'of Credit from a Universal or Commercial Bank in lieu

of its NFCC comPutation.

Eligibility Documents - Class "8"

7. Duly signed valid joint venture agreemel! -(JVA), 
in case.the .joint 

venture is

already in existencl. ln tn" absenJe of a JVA, duly notarized statements from all

the potential joint venture partners stating that they will enter into and abide by

the provision! of the JVA in the instance that the bid is successful shall be

included in the bid. Failure to enter into a joint venture in the event of a contract

award shall bL tround for the forfeiture oi tne bid security' Each partner of the

joint venture sliall submit its legal eligibility documents' The submission of

technical ano tlnancial eligibility d-ocuments by any of the joint venture partners

constitute, .orpti"nce, frovided, that the partner responsible to submit the

NFCC shall likewise submit tne itatement of all its ongoing contracts and Audited

Financial Statements.

8. For foreign bidders claiming by reason of their country's extension of reciprocal

rightstoFilipinos,Certificationfromtherelevantgovernmentofficeoftheir
country stating that Filipinos are allowed to participate in government

procurement aitivities for the same item or product'

9. Certification from the DTI if the Bidder claims preference as a Domestic Bidder or

Domestic EntitY.
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o Technical Documents

10. Bid Security (if in the form of a Surety Bond, submit also a certification issued by

the lnsurance Commission).

11. Section Vl - Revised Schedule of Requirements with signature of bidder's

authorized rePresentative.
,12. section vll - Revised specifications with response on compliance and

signature of bidder's authorized representative'

13. Duly notarized omnibus sworn statement (oss) (sample form - Form No'6)'

o post-eualification Documents/Requirements - IThe. bi4der.mav gubmit the

14. Business Tax Returns per Revenue Regurations 3-200s (BlR No.2550 o) VAT or

percentage Tax Returns for the last tio (2) quarters filed manually or through

EFPS.

15. Latest lncome Tax Return filed manually or through EFPS.

16. Original copy of Bid security (if in the form. of a surety Bond, submit also a

ceriification' iisued by the lnsurance commission).

17. original copy of duly notarized omnibus sworn statement (oss) (sample form - i'
Form No.6).

18.DulynotarizedSecretary,scertificatedesignatingtheauth-o.rizedsignatory
in the Contiact egt""r6nt if the same is other thin the bidder's authorized

signatory in the Uiaaing (sample form - Form No' 7)'

o The Financiat Component shatl contain documents seguentially arranged as

follows:

1. Duly filled out Bid Form signed by the Bidder's authorized representative (sample

form - Form No.1).

2. Duly filled out Revised schedule of Prices signed by the Bidder's authorized

repiesentative (sample form - Form No'2)'

Note: The forms attached to the Bidding Documents may be ,reproduced- or

reformatted frovided the information-required in the originalforms and other

requirements like signatures, if applicable, are complied with in the

submittal.

of Notice of Post-Qualificationl:



LANDBANK Responses to Biddert Oueries/Clarifications

OUERY/REOUEST LANDBANK RESPONSE
1. Whether reconditioned or

photocopying machines are required.
Photocopying machines can be either
reconditioned or new unit to give
oppoftunity to more suppliers/bidders who can
submit the product brochure with specifications
and ANY of the following documents applicable
to the photocopying machine to be delivered:

For brand new unit:

a. Certificate of Manufactured Date of
Photocopier issued by Manufacturer; or

b. Delivery Receipt of the photocopying
machine issued by the Manufacturer
duly received by the Distributor/Supplier.

For reconditioned unit:

a. Supplier's Notarized Sworn Affidavit
stating that the photocopying machine
has been reconditioned within the past

six (6) months from the date of bid
opening; or

b. Any document issued bY the
Manufacturer as proof that the bidder is

authorized in the PhiliPPines to
recondition the photocopying machine.

2. If contract involving Managed Print
Seryices may be considered as similar
contract for the Single Largest Completed
Contract (SLCC) requirement.

Contract involving Managed Print Seruices is

acceptable as similar contract to the project.

3. Whether the required manufactured year

of the photocopier can be revised from
"should NOT be earlier than 2019' to
"from 20t7-2019".

The required manufactured year of the
photocopier as stated in the Terms of Reference
will be maintained.

ANNEX E.1



QUERY/REQUEST LANDBANK-FMD RESPONSE

4. Whether fifty five (55) copies per minute
(cpm) is acceptable.

Please refer to Item I.1 of the revised TOR for
the changes in the cpm requirements.

5. On the cost of P0.48 per copy in PRF

which the bidders considered very low.
The cost per copy has been revised from
*P0.48" to "P0.65" per copy, however, total
budget project cost shall remain and not exceed
P7,50L,524 inclusive of taxes.

ANNEX E.2


